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	Route this form to:

FM Signs & Graphics Unit

105 Food Services Building

Campus Mail Code: 5803

2904 Fairmount Street SE

Minneapolis, MN 55414

FAX: 612.625.0355

E-mail: signshop@umn.edu

	Nameplates, Name Tags & Directory Strips
	



	SIGN SHOP USE ONLY
	 FORMCHECKBOX 
 Engrave
	 FORMCHECKBOX 
 Screen
	 FORMCHECKBOX 
 Bench
	 FORMCHECKBOX 
 Install
	 FORMCHECKBOX 
 Printing
	 FORMCHECKBOX 
 Other


	GENERAL INFORMATION
	Date (m/d/yyyy):      

	Department Name:      
	Room:      
	Building Name:      

	Delivery Address:      
	Campus Delivery Code:      

	

	Requested By:
	Phone Number:        -        -          

	Authorized Signature:      
	Fax Number:        -        -          

	

	Date Due (m/d/yyyy):      
	Fund________ DeptID________ Account________ Program________ CF1________ CF2_______ FinEmplID_______
	
	
	


	NAMEPLATES:  Specify quantity, size, background & text color, text on plate, and fastener type.

	QTY
	SIZE
	HOLDER TYPE
	FASTENER TYPE
	BACKGROUND COLOR, TEXT COLOR & TEXT ON PLATE

	    
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	If ordering a wall holder, specify fastener type:

 FORMDROPDOWN 

	Background/Text Color:   FORMDROPDOWN 

Text on Plate (if multiple plates, list all names here):

     


	NAME TAGS

	Fill our form below if requesting standard tag. If requesting a custom tag, contact the Sign Shop at 625-9317 for specific info.

	QTY
	TEXT ON TAG – YOU MAY ADD 1,2,3, OR 4 LINES OF COPY
* If requesting multiple tags, please attach names and information on separate sheet.
	SPECIFICATIONS

	    
	Text Line #1 Name:      
Text Line #2 (Optional: Gender Pronouns*):     
Text Line #3 Title:     
Text Line #4 (Optional: Department):
       

	 FORMDROPDOWN 


	
	
	 FORMDROPDOWN 



*Examples of gender pronouns include, but are not limited to: she/her/hers; they/them/theirs; he/him/his; ze/zir/zirs; and no pronouns (name only).

	DIRECTORIES AND DIRECTORY STRIPS

	QTY
	SIZE OF PRINT AREA
	SPECIFICATIONS & DETAILS

	    
	Width       x Height      
	Location of 

Directory
	Building:       
	Floor:       

	
	Left Margin:       
	Right Margin:       
	
	Location within Bldg:       

	
	Strip Color:      
(or send sample of existing directory strip preferred).
	Text on directory strip:       


	COMMENTS/NOTES:

	     


The University of Minnesota is an equal opportunity educator and employer.
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